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	Scope (Activity / Area Audited): ISO 42001:2023 Annex A controls

	Criteria (ISO Standards / Internal Procedures): Compliance with ISO 42001 standards and documented procedures / records (This checklist is based on the Annex A controls of the ISO 42001:2023 Standard. In order to review each control in full it is necessary to reference the full ISO 42001:2023 standard)

	Auditor(s) : 
	Date : 



	Control No.
	Topic
	Control Explanation
	Comments

	A.2 Policies related to AI

	A.2.2
	AI policy
	Write down a policy covering how the organisation develops or uses AI.
	

	A.2.3
	Alignment with other organizational policies
	Work out which of your other policies AI touches, and which of them bear on what you are trying to achieve with AI systems.
	

	A.2.4
	Review of the AI policy
	Review the AI policy on a set cycle, and at other times when needed, to check it remains suitable, adequate and effective.
	

	A.3 Internal organization

	A.3.2
	AI roles and responsibilities
	Set out in writing who does what on AI, and allocate those roles to suit the needs of the organisation.
	

	A.3.3
	Reporting of concerns
	Define a process for raising concerns about the part the organisation plays in an AI system at any point in that system's life, and put it into practice.
	

	A.4 Resources for AI systems

	A.4.2
	Resource documentation
	Work out and write down the resources relevant to the activities at given stages of an AI system's life, and to the other AI-related activities that matter to the organisation.
	

	A.4.3
	Data resources
	As part of that, record what data the AI system draws on.
	

	A.4.4
	Tooling resources
	As part of that, record what tooling the AI system relies on.
	

	A.4.5
	System and computing resources
	As part of that, record the system and computing resources the AI system draws on.
	

	A.4.6
	Human resources
	As part of that, record the people involved and the competences they hold - across building, deploying, running, changing, maintaining, transferring and retiring the system, and across verifying and integrating it.
	

	A.5 Assessing impacts of AI systems

	A.5.2
	AI system impact assessment process
	Establish a process for working out what an AI system could mean for individuals, for groups of people and for wider society, at every stage of its life.
	

	A.5.3
	Documentation of AI system impact assessments
	Write up the results of each impact assessment and keep them for a set period.
	

	A.5.4
	Assessing AI system impact on individuals or groups of individuals
	Assess and record what an AI system could mean for individuals and for groups of individuals, right through its life.
	

	A.5.5
	Assessing societal impacts of AI systems
	Assess and record the wider societal effects your AI systems could have, right through their life.
	

	A.6 AI system life cycle

	A.6.1 Management guidance for AI system development

	A.6.1.2
	Objectives for responsible development of AI system
	Identify and record the objectives that steer responsible development, take those objectives into account, and build measures to meet them into how systems are developed.
	

	A.6.1.3
	Processes for responsible AI system design and development
	Set out in writing the specific processes used to design and develop the AI system responsibly.
	

	A.6.2 AI system life cycle

	A.6.2.2
	AI system requirements and specification
	Specify and write down the requirements for a new AI system, or for a material enhancement to one you already have.
	

	A.6.2.3
	Documentation of AI system design and development
	Record how the AI system was designed and built, set against your organisational objectives, your written requirements and your specification criteria.
	

	A.6.2.4
	AI system verification and validation
	Set out in writing how the AI system is verified and validated, and the criteria for applying those measures.
	

	A.6.2.5
	AI system deployment
	Document a deployment plan, and make certain the requirements that apply are met before the system goes live.
	

	A.6.2.6
	AI system operation and monitoring
	Set out in writing what running the system day to day takes - as a minimum, monitoring of the system and of its performance, plus repairs, updates and support.
	

	A.6.2.7
	AI system technical documentation
	Work out what technical documentation each relevant category of interested party needs - users, partners, supervisory authorities and the like - and give it to them in a form appropriate to them.
	

	A.6.2.8
	AI system recording of event logs
	Decide at which points in an AI system's life event logs are kept, switching them on at least while the system is in service.
	

	A.7 Data for AI systems

	A.7.2
	Data for development and enhancement of AI system
	Set out, record and apply the data management processes used when building AI systems.
	

	A.7.3
	Acquisition of data
	Work out and record the detail of how the data used in your AI systems was obtained and how it was selected.
	

	A.7.4
	Quality of data for AI systems
	Set out in writing what you need from your data in quality terms, and make certain the data used to build and run the system meets them.
	

	A.7.5
	Data provenance
	Set out in writing a process for recording where data came from, kept up across the life of the data and of the AI system.
	

	A.7.6
	Data preparation
	Set out in writing the criteria you apply when choosing data preparations and the preparation methods to be used.
	

	A.8 Information for interested parties of AI systems

	A.8.2
	System documentation and information for users
	Work out what users of the AI system need to know, and give it to them.
	

	A.8.3
	External reporting
	Give interested parties a way of telling you when the AI system has had an adverse effect.
	

	A.8.4
	Communication of incidents
	Work out and document a plan for getting news of incidents to the people using the AI system.
	

	A.8.5
	Information for interested parties
	Work out and record what you are obliged to report about the AI system, and to whom.
	

	A.9 Use of AI systems

	A.9.2
	Processes for responsible use of AI systems
	Set out in writing how AI systems are to be used responsibly.
	

	A.9.3
	Objectives for responsible use of AI system
	Identify and record the objectives that steer responsible use of AI systems.
	

	A.9.4
	Intended use of the AI system
	Make sure each AI system is used only as intended, and as its accompanying documentation says.
	

	A.10 Third-party and customer relationships

	A.10.2
	Allocating responsibilities
	Make sure responsibilities across an AI system's life are divided up clearly between you, your partners, suppliers, customers and other third parties.
	

	A.10.3
	Suppliers
	Put a process in place that gives you assurance your use of supplier services, products or materials lines up with your approach to responsible AI development and use.
	

	A.10.4
	Customers
	Make sure your responsible approach to developing and using AI takes account of what your customers expect and need.
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